SALARY PREPARATION WORKFLOW PROCESS

Responsible

Legislation/Documents

Determination of factors affecting the
personal rights of permanent staff
(Due to the declaration of the relevant

Staff Salary
change

Information Form

personnel from PDB and documents

from other institutions and organizations)

v

Data (open and transfer appointment, graduation evaluation, promotion,
appointment, seniority, enforcement, family, child support, surety,
union, language compensation) are entered into the KBS system.

.

Salaries of administrative and academic staff are
calculated by KBS.

'

Are the calculations
correct?

Data is
checked for

corrections

Salary documents are prepared.

!

The documents are signed by the salary trustee,
realization officer and expenditure officer.

*Salary Accrual
officer

*Law No. 657 *Law

No. 2914 (2547) *Law No.
5510 *Law No. 5434

*Law No. 5018

*Decree Law No.

631 *Decree Law

No. 666

*103 Central Government

Budget Law

*Family Status Notification

form

*Family Assistance Notification
form

*Title-Rank-Promotion
Decrees

*Seniority Promotion Lists
Assignment Approvals

*Union Lists

*Enforcement Court Decisions

*Salary Accrual
officer

*Realization
officer
*Spending
Officials

*Order of payment

*Bank List

*Personnel Notification
*Minimum Subsistence Discount
*Base list

*For Academic Staff
Academic Incentive List
*Payslip and Related
Making Change on the Moon

Information and Documents




l accrual

is returned to the unit.

*Order of payment

By the Expenditure Authority *Sp.en.ding *Bank List
Yes o Officials
Is it suitable? *Additional course scores
* Payroll and Attachments
) The documents coming from the signature are delivered to the *Order of payment

Strategy Development Department with a delivery/receipt report. *Bank List

.

*Salary slip and attachments

The file prepared in the virtual environment regarding the salary
payments approved by the Strategy Development Department
is sent to the contracted bank and it is confirmed that it is transferred
to the personnel's accounts.

*Bank List

*Salary Accrual

i officer

The deductions are entered into the e-SGK system and approved by the

*KBS (Emsan Data)

25th of the relevant month.

*SGK System
Cut-off declarations are delivered to the *Received from SSI System
Strategy Development Department. Declaration of Interruption




