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EXCUSED REGISTRATION RENEWAL WORKFLOW PROCESS

Responsible

Legislation/Documents

Students who cannot choose a course due to
an excuse within the registration
renewal period submit their petitions to the
relevant Dean's Office/Directorate
within the period specified in the academic calendar.

by the directorate

Is the excuse appropriate?

It is directed

Situation

to the student advisor
by the directorate.

The student
is notified and

documents

is filed.

The student's course registration is made by
the advisor through the automation system.
The course registration form is signed by the
student and the advisor and a copy is submitted

to the student affairs office.
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